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Bylaws

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE)

All Board meetings will be open to the public except those portions that are executive sessions.
The Board will make reasonable efforts to ensure that all meetings are held in an appropriate facility
that can adequately accommodate all members of the public who wish to attend. The Superintendent
will attend all Board meetings. Members of the Superintendent's staff may attend Board meetings at the
Superintendent's discretion. The Board may also request that additional people attend.

Regular Board meetings will take place on the day and time desi gnated by the Board at the Annual
Organizational Meeting, except as modified. Any Board meeting may be adjourned to a future date and
time if approved by a majority of the Board present. Further, if a meeting date falls on a legal holiday,
interferes with other area meetings, or Board member attendance will be less than a quorum, the Board
will select a date for a postponed meeting at the prior regular meeting, and it will direct the District
Clerk to notify all members. The District Clerk will provide the Board members written notice of the
time of and agenda for each regular meeting before the meeting.

When the Board schedules a meeting on at least one week's notice, it will give or electronically
transmit public notice of the time and place to the news media and conspicuously post the notice in one
or more designated public locations at least 72 hours before the meeting. Notice of other meetings will
be given or electronically transmitted, to the extent practicable, to the news media and conspicuously

osted at one or more designated public locations at a reasonable time before the meeting. When the
Distriet- Board has the ability to do so, it will conspicuously post the-meeting notices on #s+the District's

-awiva o, . i =

locati .If mee' gis streamed live
public of the website's Internet address. Mot

The Superintendent will prepare the meeting agenda during the week before the meeting and
review it with the Board President. The agenda will then be distributed to Board members no later than
the Friday before the regular meeting. The President or other Board members will submit requests to
place matters on the agenda to the Superintendent. Whenever individuals or groups wish to bring a
matter to the attention of the Board, they will submit a written request to the Superintendent.

District records available to the public under the Freedom of Information Law, as well as any
proposed resolution, rule, regulation, policy, or amendment scheduled to be discussed at a Board
meeting will be made available upon request, to the extent practicable, at least 24 hours before the
meeting. Copies of these records may be made available for a reasonable fee. These records will be
posted on the District's website, to the extent practicable, at least 24 hours before the meeting.
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE) (Cont'd.)

Using Videoconferencing to Conduct Board Meetings

If videoconferencing is used to conduct a Board meeting:

a) The Board will provide an opportunity for the public to attend, listen, and observe the
meeting at any location where a Board member is participating; and

b)  The public notice for the meeting will inform the public that videoconferencing will be used,
identify the locations for the meeting, and state that the public has the right to attend the
meeting at any of the locations.

Voting may be done through videoconferencing provided that Board members can be both seen
and heard voting and participating from remote locations.

Extraordinary Circumstances

In extraordinary circumstances, the Board may, in its discretion, permit Board members to
participate in a Board meeting remotely by videoconference from locations that are not open to the
public. For purposes of this policy, this is referred to as extraordinary circumstances videoconferencing.

However, in order for the Board to utilize extraordinary circumstances videoconierencing, the
following conditions must be met:

a)  The District must maintain an official website.

b) The Board must have adopted a resolution, following a public hearing, authorizing the use
of extraordinary circumstances videoconferencing:

1.  For itself and its committees or subcommittees; or
2. Specifying that each committee or subcommittee may make its own determination.
¢) The Board must have established written procedures governing Board member and public

attendance at meetings where extraordinary circumstances videoconferencing is being used
that are consistent with law and those procedures must be conspicuously posted on the

District's website.

(Continued)
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND

d)

PARLIAMENTARY PROCEDURE) (Cont'd.)

Board members must only participate in meetings remotely from locations that are not open
to the public in an extraordinary circumstance. How the Board defines extraordinary
circumstances must be set forth in the Board's resolution and written procedures related to
extraordinary circumstances videoconferencing. Extraordinary circumstances may include
disability, iliness, caregiving responsibilities, or other significant or unexpected factor or
event which precludes the Board member's physical atiendance at a meeting. Except for an
extraordinary circumstance, Board members must be physically present at meetings unless a
state disaster emergency has been declared or a local state of emergency has been proclaimed
and the Board has determined that the circumstances necessitating the emergency declaration
would affect or impair the ability of the Board to hold an in-person meeting.

At the meeting where extraordinary circumstances videoconferencing is being used:

1. The public must be able to attend, listen, and observe the mecting in at least one
physical location at which a Board member is participating.

2. A minimum number of Board members must be present to fulfill the quorum
requirement in the same physical location or locations where the public can attend.

3. Except in the case of executive sessions, Board members must be able to be heard,
seen, and identified while the meeting is being conducted, including, but not limited to,
any motions, proposals, resolutions, and any other matter formally discussed or voted

upon.

4. The minutes of the meeting must include which, if any, Board members participated
remotely and must be made available in accordance with law.

5. The public notice must inform the public that: videoconferencing will be used; where
the public can view and/or participate in the meeting; where required documents and
records will be posted or available; and identify the physical location(s) for the meeting
where the public can attend.

6.  The meeting must be recorded. The recordings must be posted or linked on the District's
website within five business days following the meeting, and must remain available for
a minimum of five years thereafter. Upon request, these recordings must be transcribed.

7. The Board must provide the opportunity for the public to view the meeting via video,
and to participate in proceedings via videoconference in real time where public
comment or participation is authorized and must ensure that videoconferencing
authorizes the same public participation or testimony as in person participation or

testimony.

(Continued)
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE) (Cont'd.)

8. The Board must utilize technology to permit access by individuals with disabilities
consistent with the 1990 Americans with Disabilities Act, as amended, and

corresponding guidelines.

Recording Meetings

The Board allows public meetings to be photographed, broadcast, webcast, or otherwise recorded
and/or transmitted by means of audio or video, in a non-disruptive manner, and it supports the use of
this technology to facilitate the open communication of public business.

Quorum

The quorum for any Board meeting is *five members. No formal action will be taken at any
meeting where a quorum is not present. Unless otherwise required by law, official action will only be
taken by approval of the majority of the full Board.

Use of Parliamentary Procedure

The Board will use pertinent portions of the latest edition of Robert's Rules of Order to conduct its
business. ’

Public Comment

The Board encourages courteous and respectful public comment at Board meetings. All speakers
must conduct themselves in a civil manner. Obscene language, harassing language, defamatory
statements, and threats of violence are prohibited. All participants are required to comply with the
District Code of Conduct.

The Board will designate a specific portion of its meeting agenda for public comment for a period
of up to 30 minutes on agenda items only. The public is not permitted to discuss topics unrelated to the
District, matters unrelated to the agenda, and/or matters involving specific individuals. Each speaker
will be allowed up to three minutes. The Board may request, but will not require, speakers identify
themselves. The Board is not required to allow speakers to cede their remaining time to other speakers.
Written comments may be directed to the Board.

If there are a large number of individuals who want to address the Board, the Board President may
limit the number of repetitive comments being made so that the time limit on public comment is not

exceeded.

*Customize to District
{Continued)



2022 1510
5of5

Bylaws

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE) (Cont'd.)

If individuals engage in disruptive or unruly behavior during the meeting, the Board President will
remind the audience of this policy and the requirement to conduct themselves in a civil manner and
comply with the District Code of Conduct. The Board President may call for the removal of disruptive
or unruly individuals from the meeting. When appropriate, law enforcement may be called to remove
disruptive or unruly individuals. In some instances, individuals engaging in disruptive or unruly
behavior may be subject to criminal sanctions.

These rules apply to residents and nonresidents equally.

Education Law §§ 1708, 2504, and 2801
General Construction Law § 41

Penal Law § 240.20

Public Officers Law Article 7

8§ NYCRR § 100.2

NOTE: Refer also to Policies #1520 -- Special Meetings of the Board
#1540 -- Executive Sessions
#6211 -- Emploviment of Relatives of Board Members

Adoption Date
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE)

All Board meetings will be open to the public except those portions that are executive sessions.
The Board will make reasonable efforts to ensure that all meetings are held in an appropriate facility
that can adequately accommodate all members of the public who wish to attend. The Superintendent
will attend all Board meetings. Members of the Superintendent's staff may attend Board meetings at the
Superintendent's discretion. The Board may also request that additional people attend.

Regular Board meetings will take place on the day and time designated by the Board at the Annual
Organizational Meeting, except as modified. Any Board meeting may be adjourned to a future date and
time if approved by a majority of the Board present. Further, if a meeting date falls on a legal holiday,
interferes with other area meetings, or Board member attendance will be less than a quorum, the Board
will select a date for a postponed meeting at the prior regular meeting, and it will direct the District
Clerk to notify all members. The District Clerk will provide the Board members written notice of the
time of and agenda for each regular meeting before the meeting.

When the Board schedules a meeting on at least one week's notice, it will give or electronically
transmit public notice of the time and place to the news media and conspicuously post the notice in one
or more designated public locations at least 72 hours before the meeting. Notice of other meetings will
be given or electronically transmitted, to the extent practicable, to the news media and conspicuously
posted at one or more designated public locations at a reasonable time before the meeting. When the
Board has the ability to do so, it will conspicuously post meeting notices on the District's website. If a
meeting is streamed live over the Intemet, the notice will inform the public of the website's Internet

address.

The Superintendent will prepare the meeting agenda during the week before the meeting and
review it with the Board President. The agenda will then be distributed to Board members no later than
the Friday before the regular meeting. The President or other Board members will submit requests to
place matters on the agenda to the Superintendent. Whenever individuals or groups wish to bring a
matter to the attention of the Board, they will submit a written request to the Superintendent.

District records available to the public under the Freedom of Information Law, as well as any
proposed resolution, rule, regulation, policy, or amendment scheduled to be discussed at a Board
meeting will be made available upon request, to the extent practicable, at least 24 hours before the
meeting. Copies of these records may be made available for a reasonable fee. These records will be
posted on the District's website, to the extent practicable, at least 24 hours before the meeting.

(Continued)
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND

PARLIAMENTARY PROCEDURE) (Cont'd.)

Using Videoconferencing to Conduct Board Meetings

If videoconferencing is used to conduct a Board meeting:

a)

b)

The Board will provide an opportunity for the public to attend, listen, and observe the
meeting at any location where a Board member is participating; and

The public notice for the meeting will inform the public that videoconferencing will be used,
identify the locations for the meeting, and state that the public has the right to attend the
meeting at any of the locations.

Voting may be done through videoconferencing provided that Board members can be both seen
and heard voting and participating from remote locations.

Extraordinary Circumstances

In extraordinary circumstances, the Board may, in its discretion, permit Board members to
participate in a Board meeting remotely by videoconference from locations that are not open to the
public. For purposes of this policy, this is referred to as extraordinary circumstances videoconferencing.

However, in order for the Board to utilize extraordinary circumstances videoconferencing, the
following conditions must be met:

a)
b)

The District must maintain an official website.

The Board must have adopted a resolution, following a public hearing, authorizing the use
of extraordinary circumstances videoconferencing:

1. Foritself and its committees or subcommittees; or

2. Specifying that each committee or subcommittee may make its own determination.
The Board must have established written procedures governing Board member and public
attendance at meetings where extraordinary circumstances videoconferencing is being used

that are consistent with law and those procedures must be conspicuously posted on the
District's website.

(Continued)



2022 1510
30of 5

Bylaws

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
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PARLIAMENTARY PROCEDURE) (Cont'd.)

Board members must only participate in meetings remotely from locations that are not open
to the public in an extraordinary circumstance. How the Board defines extraordinary
circumstances must be set forth in the Board's resolution and written procedures related to
extraordinary circumstances videoconferencing. Extraordinary circumstances may include
disability, illness, caregiving responsibilities, or other significant or unexpected factor or
event which precludes the Board member's physical attendance at a meeting. Except for an
extraordinary circumstance, Board members must be physically present at meetings unless a
state disaster emergency has been declared or a local state of emergency has been proclaimed
and the Board has determined that the circumstances necessitating the emergency declaration
would affect or impair the ability of the Board to hold an in-person meeting.

At the meeting where extraordinary circumstances videoconferencing is being used:

1. The public must be able to attend, listen, and observe the meeting in at least one
physical location at which a Board member is participating.

2. A minimum number of Board members must be present to fulfill the quorum
requirement in the same physical location or locations where the public can attend.

3.  Except in the case of executive sessions, Board members must be able to be heard,
seen, and identified while the meeting is being conducted, including, but not limited to,
any motions, proposals, resolutions, and any other matter formally discussed or voted

upon.

4.  The minutes of the meeting must include which, if any, Board members participated
remotely and must be made available in accordance with law.

5.  The public notice must inform the public that: videoconferencing will be used; where
the public can view and/or participate in the meeting; where required documents and
records will be posted or available; and identify the physical location(s) for the meeting
where the public can attend.

6. Themeeting must be recorded. The recordings must be posted or linked on the District's
website within five business days following the meeting, and must remain available for
a minimum of five years thereafter. Upon request, these recordings must be transcribed.

7.  The Board must provide the opportunity for the public to view the meeting via video,
and to participate in proceedings via videoconference in real time where public
comment or participation is authorized and must ensure that videoconferencing
authorizes the same public participation or testimony as in person participation or
testimony.

(Continued)
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE) (Cont'd.)

8. The Board must utilize technology to permit access by individuals with disabilities
consistent with the 1990 Americans with Disabilities Act, as amended, and

corresponding guidelines.

Recording Meetings

The Board allows public meetings to be photographed, broadcast, webcast, or otherwise recorded
and/or transmitted by means of audio or video, in a non-disruptive manner, and it supports the use of
this technology to facilitate the open communication of public business.

Quorum

The quorum for any Board meeting is four members. No formal action will be taken at any meeting
where a quorum is not present. Unless otherwise required by law, official action will only be taken by
approval of the majority of the full Board.

Use of Parliamentary Procedure

The Board will use pertinent portions of the latest edition of Robert's Rules of Order to conduct its
business.

Public Comment

The Board encourages courteous and respectful public comment at Board meetings. All speakers
must conduct themselves in a civil manner. Obscene language, harassing language, defamatory
statements, and threats of violence are prohibited. All participants are required to comply with the

District Code of Conduct.

The Board will designate a specific portion of its meeting agenda for public comment for a period
of up to 30 minutes on agenda items only. The public is not permitted to discuss topics unrelated to the
District, matters unrelated to the agenda, and/or matters involving specific individuals. Each speaker
will be allowed up to three minutes. The Board may request, but will not require, speakers identify
themselves. The Board is not required to allow speakers to cede their remaining time to other speakers.
Written comments may be directed to the Board.

If there are a large number of individuals who want to address the Board, the Board President may
limit the number of repetitive comments being made so that the time limit on public comment is not

exceeded.

(Continued)
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE) (Cont'd.)

If individuals engage in disruptive or unruly behavior during the meeting, the Board President will
remind the audience of this policy and the requirement to conduct themselves in a civil manner and
comply with the District Code of Conduct. The Board President may call for the removal of disruptive
or unruly individuals from the meeting. When appropriate, law enforcement may be called to remove
disruptive or unruly individuals. In some instances, individuals engaging in disruptive or unruly
behavior may be subject to criminal sanctions.

These rules apply to residents and nonresidents equally.

Education Law §§ 1708, 2504, and 2801
General Construction Law § 41

Penal Law § 240.20

Public Officers Law Article 7

8 NYCRR § 100.2

NOTE: Refer also to Policies #1520 -- Special Meetings of the Board
#1540 -- Executive Sessions
#6211 -- Employment of Relatives of Board Members

Adoption Date



2023 6130

Personnel

SUBJECT: EVALUATION OF PERSONNEL
All Staff Members

The administration will undertake a continuous program of supervision and evaluation of all
personnel, including support staff, in the District, The primary purposes of the evaluations will be to
encourage and promote improved performance and to make decisions about the occupancy of positions.

Teachers and Administrators

The District is committed to supporting the development of effective teachers and administrators.
To thlS end the Dlstnct w1ll prov1de procedures for the cvaluatlon of all professional staff. The District
- d als—will be-developed
an Annual Professmnal Performance Rev1ew (APPR) plan/educator evaluatlon plan in accordance with
applicable laws-GCemmissioner's-and regulations; i

The primary purposes of these evaluations are:
a) To encourage and promote improved performance;
b) To guide professional development efforts; and

¢) To provide a basis for evaluative judgments by applicable school officials.

Disclosure of APPR/Educator Evaluation Ratings

The Commissioner is required to disclose professional performance review/cvaluation data for
teachers and building principals on the New York State Education Department website and in any other
manner to make this data widely available to the public. The District will provide notice to parents or
legal guardians of their right to obtain this information and the methods by which the data can be

obtained.

Education Law Sections 3012-¢; and 3012-d
Public Officers Law Sestions-87and-80-Article 6
8 NYCRR Subpart 30-3

8 NYCRR Sections 80-1.1 and 100.2(0)

Adoption Date
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Personnel

SUBJECT: EVALUATION OF PERSONNEL

All Staff Members

The administration will undertake a continuous program of supervision and evaluation of all
personnel, including support staff, in the District. The primary purposes of the evaluations will be to
encourage and promote improved performance and to make decisions about the occupancy of positions.

Teachers and Administrators

The District is committed to supporting the development of effective teachers and administrators.
To this end, the District will provide procedures for the evaluation of all professional staff. The District
will develop an Annual Professional Performance Review (APPR) plan/educator evaluation plan in
accordance with applicable laws and regulations.

The primary purposes of these evaluations are:

a) To encourage and promote improved performance;

b) To guide professional development efforts; and

¢)  To provide a basis for evaluative judgments by applicable school officials.
Disclosure of APPR/Educator Evaluation Ratings

The Commissioner is required to disclose professional performance review/evaluation data for
teachers and building principals on the New York State Education Department website and in any other

manner to make this data widely available to the public. The District will provide notice to parents or
legal guardians of their right to obtain this information and the methods by which the data can be

obtained.

Education Law Sections 3012-¢c and 3012-d
Public Officers Law Article 6

8 NYCRR Subpart 30-3

8 NYCRR Sections 80-1.1 and 100.2(0)

Adoption Date
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SUBJECT: REMOTE LEARNINGEINSTRUCTION
Yse-of Remote Learning-in-the-Distriet-Overview

The District may offer remote or distance learning—instruction to students at certain times
including, but not limited to, independent study, enrichment courses, and in the event of an extraerdinary

K Eraeroan
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condition, including, but not limited to, extraordinary adverse weather conditions, impainment of heating
facilities, insufficiency of water supply, shortage of fuel, destruction of a school building, or a
communicable disease outbreak.

In the event the District remains in session and provides remote instruction when it would
otherwise close due to an emergency condition, the remote instruction provided by the District will be
consistent with the District's emergency remote instruction plan, located in the District-wide school

safety plan.

When making decisions about remote learning-instruction, the District will consult with students,
parents, teachers, administrators, community members, and other stakeholders as appropriate. When
implementing remote instruction, Fthe District will alse—ensure that it is complying with applicable
teaching and leaming requirements.

Definitions
a)  "Asynchronous instruction" means instruction where students engage in leamning without the direct
presence (remote or in-person) of a teacher.

b) "Non-digital and/or audio-based instruction" means instruction accessed synchronously and/or
asynchronously through paper-based materials where the student to teacher interaction occurs via

telephone or other audio platforms.

¢) "Remote instruction" means instruction provided by an appropriately certified teacher who is not
in the same in-person physical location as the student(s) receiving the instruction, where there is
regular and substantive daily interaction between the student and teacher.

(Continued)
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SUBJECT: REMOTE LEARMNING*INSTRUCTION (Cont'd.)

1. Remote instruction will encompass synchronous instruction provided through digital video-
based technology and may also include asynchronous instruction intended to complement
synchronous instruction. Digital video-based technology includes online technology and

videoconferencing technology.

2.  Recmote instruction may encompass non-digital and audio-based asynchronous and/or
synchronous instruction where this instruction is more appropriate for a student'seducational

needs.

d) "Synchronous instruction" means instruction where students engage in leaming in the direct
presence (remote or in-person) of a teacher in real time.

Formats and Methods of Remote Learning-Instruction
Remote leasming—instruction may be delivered by—teachers-through a variety of formats and

methods. :

2
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leasning—Determinations about how to best deliver remote leaming-instruction will take into account a
variety of factors including, but not limited to, the number of students involved, the subject matter, the
students' grade levels, and technological resources of both the District and students. Consideration will
also be given to whether accommodations need to be made for students with disabilities or English

langnage learners.
Remote Instruction During an Emergency Condition
Emereency Remote Instruction Plan

The District-wide school safety plan will include plans for the provision of remote mstruction
during any emergency school closure. The emergency remote instruction plan will include:

a)  Policies and procedures to ensure computing devices will be made available to students or
other means by which students will participate in synchronous instruction and policies and
procedures to cnsure students receiving remote instruction under emergency conditions will
access Internet connectivity. The Superintendent will survey students and parents and
persons in parental relation to obtain information on student access to computing devices and
access to Internet connectivity to inform the emergency remote instruction plan;

b)  Expectations for school staff as to the proportion of time spent in synchronous and
asynchronous instruction of students on days of remote instruction under emergency
conditions with an expectation that asynchronous instruction is supplementary to

synchronous instruction;
(Continued)
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SUBJECT: REMOTE EEARMNGEINSTRUCTION (Cont'd.)

¢) A description of how instruction will occur for those students for whom remote instruction
by digital technology is not available or appropriate;

d) A description of how special education and related services will be provided to students with
disabilities and preschool students with disabilities in accordance with their mdividualized
education programs to ensure the continued provision of a free appropriate public education;
and

e) If the District receives foundation aid, the estimated number of instructional hours the
District intends to claim for state aid purposes for each day spent in remote instruction due
to emergency conditions.

Reporting of Computer and Connectivity Survev Results

No later than June 30 of each school year, the Superintendent will report to the Commissioner of
Education the results of the survey on student access to computing devices and access to Intemet
connectivity on a form and format prescribed by the Commissioner.

Minimum _Instructional Hours

Remote instruction provided on days when the District would have otherwise closed due to an
emergency condition may be counted toward the annual hourly requirement for the purpose of state aid.
The Superintendent will certify to the New York State Education Department, on a form prescribed by
the Commissioner, that an emergency condition existed on a previously scheduled school day and that
the District was in session and provided remote instruction on that day and indicate how many
instructional hours were provided on that day and certify that remote instruction was provided in
accordance with the District's emergency remote instruction plan.

Remote Learping-Instruction Support

As necessary, the District will provide instruction on using remote learning-instruction technology
and IT support for students, teachers, and families. The District will also work to ensure that teachers
and administrators are provided with professional development opportunities related to designing an
effective remote leamning-instruction experience.

Compliance with District Policies, Procedures, and the Code of Conduct

Teachers and students are required to comply with any and all applicable District policies,
procedures, and other related documents as they normally would for in-person instruction. Examples
include, but are not limited to, the District's policies and procedures on non-discrimination and anti-
harassment, acceptable use, and copyright. Students will also be required to abide by the rules contained
within the Code of Conduct at all times while engaged in remote learninginstruction. Violations of the
Code of Conduct and/or engaging in prohibited conduct may result in disciplinary action as warranted.

(Continued)
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SUBJECT: REMOTE LEARMINGXINSTRUCTION (Ceont'd.)

Privacy and Security of Student and Teacher Data

~ : iey—tThe District will take measures to protect
the personally identifiable information of students and teachers from unauthorized disclosure or access
when using remote learning—instruction technologies in compliance with law, regulation, and District
policy. Examples of these measures include, but are not limited to, minimizing the amount of data shared
to only that which is necessary, deidentifying data, and the-use—of-using encryption or an equivalent
technical control that renders personally identifiable information unusable, unreadable, or
indecipherable to unauthorized persons when transmitted electronically.

8 NYCRR Secctions 100.1, 100.5, 155.17, and 175.5

NOTE: Refer also to Policies #5681 -- School Safety Plans
#7220 -- Graduation Options/Earlyv Graduation/Accelerated Programs

£ b
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SUBJECT: REMOTE INSTRUCTION

Overview

The District may offer remote or distance instruction to students at certain times including, but not
limited to, independent study, enrichment courses, and in the event of an emergency condition,
including, but not limited to, extraordinary adverse weather conditions, impairment of heating facilities,
insufficiency of water supply, shortage of fuel, destruction of a school building, or a communicable
disease outbreak.

In the event the District remains in session and provides remote instruction when it would
otherwise close due to an emergency condition, the remote instruction provided by the District will be
consistent with the District's emergency remote instruction plan, located in the District-wide school

safety plan.

When making decisions about remote instruction, the District will consult with students, parents,
teachers, administrators, community members, and other stakeholders as appropriate. When
implementing remote instruction, the District will ensure that it is complying with applicable teaching
and leaming requirements.

Definitions

a)  "Asynchronous instruction" means instruction where studentsengage in learning without the direct
presence (remote or in-person) of a teacher.

b) "Non-digital and/or audio-based instruction" means instruction accessed synchronously and/or
asynchronously through paper-based materials where the student to teacher interaction occurs via
telephone or other audio platforms.

¢) "Remote instruction” means instruction provided by an appropriately certified teacher who is not
in the same in-person physical location as the student(s) receiving the instruction, where there is
regular and substantive daily interaction between the student and teacher.

1. Remote instruction will encompass synchronous instruction provided through digital video-
based technology and may also include asynchronous instruction intended to complement
synchronous instruction. Digital video-based technology includes online technology and
videoconferencing technology.

2. Remote instruction may encompass non-digital and audio-based asynchronous and/or
synchronous instruction where this instruction is more appropriate for a student’s educational
needs.

d) "Synchronous instruction" means instruction where students engage in leaming in the direct
presence (remote or in-person) of a teacher in real time.

(Continued)
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SUBJECT: REMOTE INSTRUCTION (Cont'd.)
Formats and Methods of Remote Instruction

Remote instruction may be delivered through a variety of formats and methods. Determinations
about how to best deliver remote instruction will take into account a variety of factors including, but not
limited to, the number of students involved, the subject matter, the students' grade levels, and

technological resources of both the District and students. Consideration will also be given to whether
accommodations need to be made for students with disabilities or English language leamers.

Remote Instruction During an Emergency Condition

Emergency Remote Instruction Plan

The District-wide school safety plan will include plans for the provision of remote instruction
during any emergency school closure. The emergency remote instruction plan will include:

a)  Policies and procedures to ensure computing devices will be made available to students or
other means by which students will participate in synchronous instruction and policies and
procedures to ensure students receiving remote instruction under emergency conditions will
access Internet connectivity. The Superintendent will survey students and parents and
persons in parental relation to obtain information on student access to computing devices and
access to Internet connectivity to inform the emergency remote instruction plan;

b) Expectations for school staff as to the proportion of time spent in synchronous and
asynchronous instruction of students on days of remote instruction under emergency
conditions with an expectation that asynchronous instruction is supplementary to
synchronous instruction;

¢) A description of how instruction will occur for those students for whom remote instruction
by digital technology is not available or appropriate;

d) A description of how special education and related services will be provided to students with
disabilities and preschool students with disabilities in accordance with their individualized
education programs to ensure the continued provision of a free appropriate public education;
and

¢) If the District receives foundation aid, the estimated number of instructional hours the
District intends to claim for state aid purposes for each day spent in remote instruction due
to emergency conditions.

(Continued)
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Reporting of Computer and Connectivitv Surveyv Results

No later than June 30 of each school year, the Superintendent will report to the Commissioner of
Education the results of the survey on student access to computing devices and access to Internet
connectivity on a form and format prescribed by the Commissioner.

Minimum Instructional Hours

Remote instruction provided on days when the District would have otherwise closed due to an
emergency condition may be counted toward the annual hourly requirement for the purpose of state aid.
The Superintendent will certify to the New York State Education Department, on a form prescribed by
the Commissioner, that an emergency condition existed on a previously scheduled school day and that
the District was in session and provided remote instruction on that day and indicate how many
instructional hours were provided on that day and certify that remote instruction was provided in
accordance with the District's emergency remote instruction plan.

Remote Instruction Support

As necessary, the District will provide instruction on using remote instruction technology and IT
support for students, teachers, and families. The District will also work to ensure that teachers and
administrators are provided with professional development opportunities related to designing an
effective remote instruction experience.

Compliance with District Policies, Procedures, and the Code of Conduct

Teachers and students are required to comply with any and all applicable District policies,
procedures, and other related documents as they normally would for in-person instruction. Examples
include, but are not limited to, the District's policies and procedures on non-discrimination and anti-
harassment, acceptable use, and copyright. Students will also be required to abide by the rules contained
within the Code of Conduct at all times while engaged in remote instruction. Violations of the Code of
Conduct and/or engaging in prohibited conduct may result in disciplinary action as warranted.

Privacy and Security of Student and Teacher Data

The District will take measures to protect the personally identifiable information of students and
teachers from unauthorized disclosure or access when using remote instruction technologies in
compliance with law, regulation, and District policy. Examples of these measures include, but are not
limited to, minimizing the amount of datashared to only that which is necessary, deidentifying data, and
using encryption or an equivalent technical control that renders personally identifiable information
unusable, unreadable, or indecipherable to unauthorized persons when transmitted electronically.

(Continued)
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8 NYCRR Sections 100.1, 100.5, 155.17, and 175.5

NOTE: Refer also to Policies #5681 - School Safety Plans
#7220 -- Graduvation Options/Early Graduation/Accelerated Programs

Adoption Date
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Health Examination

Each student enrolled in a District school must have a satisfactory health examination conducted
by a duly licensed physician, physician assistant, or nurse practitioner within 12 months prior to the
commencement of the school year of the student's entrance into:

a) A District school at any grade level;

b) Prekindergarten or kindergarten; and

¢) lst, 3rd, Sth, 7th, 9th, and 11th grades.

The District may also require an examination and health history of a student when it is determined
by the District that it would promote the educational interests of the student.

The District will also provide health examinations before participation in strenuous physical

activity and periodically throughout the season as necessary, as well as for the issuance of employment
certificates, vacation work permits, newspaper carrier certificates, and street trades badges.

Health Certificate

Each student must submit a health certificate attestingto the health examination within 30 calendar
days after his-erhertheir entrance into:

a) A District school at any grade level;

b)  Prekindergarten or kindergarten; and

¢) 1st, 3rd, 5th, 7th, 9th, and 11th grades.

If a student does not submit the required health certificate within 30 calendar days after their

entrance, tThe bulldmg principal or designee w1ll send a notice to the student's parent ef or person in
parental ‘relation —stating that if the required

health certificate is ‘ot fussished-submitted within 30 calendar days from the date of the notice, the
Director of School Health Services will conduct an examination by health appraisal will be madeof the

student-by-the-Directorof-Sehool Health-Services.

The health certificate will be filed in the student's cumulative record. The health certificate must:

a) Be ona form prescribed by the Commissioner;

(Continued)
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b) Describe the condition of the student when the examination was given, provided that such
examination was not given more than 12 months prior to the commencement of the school

year in which the examination is required;
c) State the results of any test conducted on the student for sickle cell anemia;

d) State whether the student is in a fit condition of health to permit his-er-hertheir attendance
at a District school and, where applicable, whether the student has impaired sight or heating,
has received a scoliosis screening, or has any other physical disability which may tend to
prevent the student from receiving the full benefit of school work or from receiving the best
educational results, or which may require a modification of sueh-work to prevent injury to
the student;

e) State the student's body mass index (BMI) and weight status category; and
f)  Be signed by a duly licensed physician, physician assistant, or nurse practitioner, who is:

1.  Authorized by law to practice in New York State consistent with any applicable written
practice agreement; or

2. Authorized to practice in the jurisdiction in which the examination was given, provided
that the Commissioner has determined that the jurisdiction has standards of licensure
and practice comparable to those of New York State.

A licensed health professional with appropriate training may conduct a scoliosis screening.

Dental Health Certificate

The District will request a dental health certificate from each student at the same time that health
certificates are required.

The District may also request an assessment and dental health history of a student when it is
determined by the District that it would promote the educational interests of the student.

A notice of request for a dental health certificate will be distributed at the same time that the parent
or person in parental relation is notified of health examination requirements. The notice of request for a
dental health certificate will list dental practices, dentists, and registered dental hygienists to which
students may be referred for dental services on a free or reduced cost basis upon request of the student's

school.

The dental health certificate will be filed in the student's cumulative record. The dental health
certificate must:

(Continued)
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a)  Describe the dental health condition of the student when the assessment was given, provided
that the assessment was not given more than 12 months prior to the commencement of the
school year in which the assessment is requested; and

b) State whether the student is in fit condition of dental health to permit his-er—her-their
attendance at a District school; and

¢) Be signed by a duly licensed dentist, or a registered dental hygienist, who is:

1.  Authorized by law to practice in New York State, and consistent with any applicable
written practice agreement; or

2. Authorized to practice in the jurisdiction in which the assessment was performed,
provided that the Commissioner has determined that the jurisdiction has standards of
licensure and practice comparable to New York State.

Examination by Health Appraisal

The building principal or designee will report to the Director of School Health Services the names
of all students who are required to and have not submitted the required health certificate or who are
students with disabilities. The Director of School Health Services will eause-separately and carefully
examine and test students who are required tos-butand have not submitted; the required health certificate
and students with disabilities to-be-separateby—and-carsfully-examined and tested-to ascertam-determine
whether any student has impaired sight or hearing, or any other physical disability which may terd-to
prevent the student from receiving the full benefit of school work or from receiving the best educational
results, or which may require a modification of work to prevent injury to the student.

Each examination will also include a calculation of the student's BMI and weight status category.
Further, the physician, physician assistant, or nurse practitioner administering the examination will
determine whether a one-time test for sickle cell anemia is necessary or desirable and, if so determined,
will conduct the test and include the results in the health certificate.

Unless otherviseprohibited by law, if it is aseertained-determined that a student has impaired sight
or hearing, or a-other physical disability or other condition, including sickle cell anemia, the building
principal or designee will notify, in writing, the student's parent or person in parental relation as to the
existence of the disability. If the parent or person in parental relation is unable or unwilling to provide
the necessary relief and treatment for the student, it will be reported by the building principal or designee
to the Director of School Health Services, who then has the duty to provide relief for the student.

{Continued)
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District Reporting of BMI and Weight Status Category

Each school year, the New York State Department of Health randomly selects a certain number of
districts across New York State to repott, in the aggregate, students' BMI and weight status categories.
Selected districts must report BMIresults—this information ' 1 !

Health-Provider Network secure-website-online. A student's parent or person in parental relation may
refuse to have the student's BMI and weight status category included in such-this survey.

Lead Screenings

Prior to or within three months after initial enrollment of a student under six years old, the District
will obtain from the student's parent or person in parental relation evidence that the student has been
screened for lead. If the District does not receive evidence that the student has been screened for lead,
the District will provide the student's parent or person in parental relation with information on lead
poisoning in children and lead poisoning prevention, as well as refer the parent or person in parental
relation to a primary care provider or the local health authority for a blood lead test.

Health Screenings

The District will provide a:

a)  Scoliosis screening, if not documented on the student's health certificate, at least once each
school year for male students in grade 9, and for female students in grades 5 and 7. The
positive results of any scoliosis screening examination will be provided in writing to the
student's parent or person in parental relation within 90 calendar days after the finding;

b) Vision screening, if not documented on the student's health certificate, to all students within
six months of admission to a District school. The vision screening will test the student's color
perception, distance acuity, and near vision. In addition, all students will be screened for
distance acuity and near vision in grades prekindergarten or kindergarten, 1, 3,5, 7, and 11,
as well as at any other time deemed necessary. The results of all vision screening
examinations will be provided in writing to the student's parent or person in parental relation
and to any teacher of the student while the student is enrolled in the District school; and

¢) Hearing screening, if notdocumented on the student's health certificate, to all students within
six months of admission to a District school. In addition, all students will receive a hearing
screening in grades prekindergarten or kindergarten, 1, 3,5, 7, and 11, as well as at any other
time deemed necessary. Each hearing screening will include, but not be limited to, pure tone
screening. The results of any hearing tests requiring a follow-up examination will be
provided in writing to the student's parent or person in parental relation and to any teacher
of the student while the student is enrolled in the District school.

(Continued)
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The results of all health screenings will be recorded in the student's cumulative health record which
will be maintained by the school for at least as long as the minimum retention period for suek-these

records.
Student Health Records

The health records of individual students will be kept confidential in accordance with the federal
Family Educational Rights and Privacy Act (FERPA) and any other applicable federal and state laws.

Accommodation for Religious Beliefs

No health examinations, health history, examinations for health appraisal, screening examinations
for sickle cell anemia and/or other health screenings will be required where a student or the parent or
person in parental relation to that student objects on the grounds that the examinations, health history,
and/or screenings conflict with their genuine and sincere religious beliefs. A written and signed
statement from the student or the student’s parent or person in parental relation that the person holds
these beliefs must be submitted to the building principal or designee, in which case he-exshe-they may
require supporting documents.

Students in Temporary Housing

For students in temporary housing (i.e., homeless children and youth), the enrolling school must
immediately refer the parent or guardian of the student to the District's McKinney-Vento liaison, who
will assist them in obtaining the necessary medical records.

20 USC Section 1232g

Education Law Sections 903-, 904, 905, and 3220
Public Health Law Section 1370-d

8 NYCRR Sections 136.1; and 136.3

NOTE: Refer also to Policies #5690 -- Exposure Control Program
#5691 — Communicable Diseases
#5692 -- Human Immunodeficiency Virus (HIV) Related Illnesses
#7121 -- Diacnostic Screening of Students
#7131 -- Education of Students in Temporary Housing
#7250 -~ Student Privacy, Parental Access to Information, and
Administration of Certain Phvsical Examinations to Minors
#7420 -- Sports and the Athletic Program
#7510 -- School Health Services
#7511 — Immunization of Students
#7522 — Concussion Management

Adoption Date
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Health Examination

Each student enrolled in a District school must have a satisfactory health examination conducted
by a duly licensed physician, physician assistant, or nurse practitioner within 12 months prior to the
commencement of the school year of the student's entrance nto:

a) A District school at any grade level;

b) Prekindergarten or kindergarten; and

¢) lst, 3rd, 5th, 7th, 9th, and 11th grades.

The District may also require an examination and health history of a student when it is determined
by the District that it would promote the educational interests of the student.

The District will also provide health examinations before participation in strenuous physical

activity and periodically throughout the season as necessary, as well as for the issuance of employment
certificates, vacation work permits, newspaper carrier certificates, and street trades badges.

Health Certificate

Each student must submit a health certificate attesting to the health examination within 30 calendar
days after their entrance into:

a) A District school at any grade level;

b) Prekindergarten or kindergarten; and

¢) lst, 3rd, 5th, 7th, 9th, and 11th grades.

If a student does not submit the required health certificate within 30 calendar days after their
entrance, the building principal or designee will send a notice to the student's parent or person in parental
relation stating that if the required health certificate is not submitted within 30 calendar days from the

date of the notice, the Director of School Health Services will conduct an examination by health
appraisal of the student.

The health certificate will be filed in the student's cumulative record. The health certificate must:

a) Be on a form prescribed by the Commissioner;

(Continued)
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b) Describe the condition of the student when the examination was given, provided that such
examination was not given more than 12 months prior to the commencement of the school

year in which the examination is required;
¢) State the results of any test conducted on the student for sickle cell anemia;

d) State whether the student is in a fit condition of health to permit their attendance at a District
school and, where applicable, whether the student has impaired sight or hearing, has received
a scoliosis screening, or has any other physical disability which may tend to prevent the
student fromreceiving the full benefit of school work or from receiving the best educational
results, or which may require a modification of work to prevent injury to the student;

e) State the student's body mass index (BMI) and weight status category; and
f)  Besigned by a duly licensed physician, physician assistant, or nurse practitioner, who is:

1. Authorized by law to practice in New Y ork State consistent with any applicable written
practice agreement; or

2. Authorized to practice in the jurisdiction in which the examination was given, provided
that the Commissioner has determined that the jurisdiction has standards of licensure
and practice comparable to those of New York State.

A licensed health professional with appropriate training may conduct a scoliosis screening.

Dental Health Certificate

The District will request a dental health certificate from each student at the same time that health
certificates are required.

The District may aiso request an assessment and dental health history of a student when it is
determined by the District that it would promote the educational interests of the student.

A notice of request for a dental health certificate will be distributed at the same time that the parent
or person in parental relation is notified of health examination requirements. The notice of request for a
dental health certificate will list dental practices, dentists, and registered dental hygienists to which
students may be referred for dental services on a free or reduced cost basis upon request of the student's

school.

The dental health certificate will be filed in the student's cumulative record. The dental health
certificate must:

(Continued)



2023 7512
3of5

Students

SUBJECT: STUDENT PHYSICALS (Cont'd.)

a)  Describe the dental health condition of the student when the assessment was given, provided
that the assessment was not given more than 12 months prior to the commencement of the

school year in which the assessment is requested; and

b)  State whether the student is in fit condition of dental health to permit their attendance at a
District school; and

¢) Besigned by a duly licensed dentist, or a registered dental hygienist, who is:

1. Authorized by law to practice in New York State, and consistent with any applicable
written practice agreement; or

2. Authorized to practice in the jurisdiction in which the assessment was performed,
provided that the Commissioner has determined that the jurisdiction has standards of
licensure and practice comparable to New York State.

Examination by Health Appraisal

The building principal or designee will report to the Director of School Health Services the names
of all students who are required to and have not submitted the required health certificate or who are
students with disabilities. The Director of School Health Services will separately and carefully examine
and test students who are required to and have not submitted the required health certificate and students
with disabilities to determine whether any student has impaired sight or hearing, or any other physical
disability which may prevent the student fromreceiving the full benefit of school work or from receiving
the best educational results, or which may require a modification of work to prevent injury to the student.

Each examination will also include a calculation of the student's BMI and weight status category.
Further, the physician, physician assistant, or nurse practitioner administering the examination will
determine whether a one-time test for sickle cell anemia is necessary or desirable and, if so determined,
will conduct the test and include the results in the health certificate.

Unless prohibited by law, if it is determined that a student has impaired sight or hearing, or other
physical disability or other condition, including sickle cell anemia, the building principal or designee
will notify, in writing, the student's parent or person in parental relation as to the existence of the
disability. If the parent or person in parental relation is unable or unwilling to provide the necessary
relief and treatment for the student, it will be reported by the building principal or designee to the
Director of School Health Services, who then has the duty to provide relief for the student.

(Continued)
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District Reporting of BMI and Weight Status Category

Each school year, the New Y ork State Department of Health randomly selects a certain number of
districts across New York State to report, in the aggregate, students' BMI and weight status categories.
Selected districts must report this information online. A student's parent or person in parental relation
may refuse to have the student's BMI and weight status category included in this survey.

Lead Screenings

Prior to or within three months after initial enrollment of a student under six years old, the District
will obtain from the student's parent or person in parental relation evidence that the student has been
screened for lead. If the District does not receive evidence that the student has been screened for lead,
the District will provide the student's parent or person in parental relation with information on lead
poisoning in children and lead poisoning prevention, as well as refer the parent or person in parental
relation to a primary care provider or the local health authority for a blood lead test.

Health Screenings
The District will provide a:

a)  Scoliosis screening, if not documented on the student's health certificate, at least once each
school year for male students in grade 9, and for female students in grades 5 and 7. The
positive results of any scoliosis screening examination will be provided in writing to the
student'’s parent or person in parental relation within 90 calendar days after the finding;

b) Vision screening, if not documented on the student's health certificate, to all students within
six months of admission to a District school. The vision screening will test the student's color
perception, distance acuity, and near vision. In addition, all students will be screened for
distance acuity and near vision in grades prekindergarten or kindergarten, 1, 3, 5,7, and 11,
as well as at any other time deemed necessary. The results of all vision screening
examinations will be provided in writing to the student's parent or person in patental relation
and to any teacher of the student while the student is enrolled in the District school; and

c)  Hearing screening, if not documented on the student's health certificate, to all students within
six months of admission to a District school. In addition, all students will receive a hearing
screening in grades prekindergarten or kindergarten, 1, 3,5, 7, and 11, as well as at any other
time deemed necessary. Each hearing screening will include, but not be limited to, pure tone
screening. The results of any hearing tests requiring a follow-up examination will be
provided in writing to the student's parent or person in parental relation and to any teacher
of the student while the student is enrolled in the District school.

(Continued)
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The results of all health screenings will be recorded in the student’s cumulative health record which
will be maintained by the school for at least as long as the minimum retention period for these records.

Student Health Records

The health records of individual students will be kept confidential in accordance with the federal
Family Educational Rights and Privacy Act (FERPA) and any other applicable federal and state laws.

Accommodation for Religious Beliefs

No health examinations, health history, examinations for health appraisal, screening examinations
for sickle cell anemia and/or other health screenings will be required where a student or the parent or
person in parental relation to that student objects on the grounds that the examinations, health history,
and/or screenings conflict with their genuine and sincere religious beliefs. A written and signed
statement from the student or the student's parent or person in parental relation that the person holds
these beliefs must be submitted to the building principal or designee, in which case they may require
supporting documents.

Students in Temporary Housing

For students in temporary housing (i.c., homeless children and youth), the enrolling school must
immediately refer the parent or guardian of the student to the District's McKinney-Vento liaison, who
will assist them in obtaining the necessary medical records.

20 USC Section 1232¢g

Education Law Sections 903, 904, 905, and 3220
Public Health Law Section 1370-d

8 NYCRR Sections 136.1 and 136.3

NOTE: Refer also to Policies #5690 -- Exposure Control Program
#5691 -- Communicable Diseases
#5692 -- Human Immunodeficiency Virus (HIV) Related Illnesses
#7121 -- Diagnostic Screening of Students
#7131 — Education of Students in Temporary Housing
#7250 — Student Privacy, Parental Access to Information. and
Administration of Certain Physical Examinations to Minors
#7420 — Sports and the Athletic Program
#7510 —- School Health Services
#7511 -- Immunization of Students
#7522 -- Concussion Management
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OF IMPARTIAL HEARING OFFICERS

Due Process Complaints

The District is-committed-to-making will make every effort to amicably resolve disputes regarding
educational programs for students with disabilities. In-the-eventIf these disputes cannot etherwise-be
resolved, either a parent, person in parental relation, or the District may file a due process complaint
challenging the identification, evaluation, or educational placement of a student with a disability, or a
student suspected of having a disability, or the provision of a free appropriate public education to the
student. The complainant may not have-receive an impartial due process hearing until the complainant,
or the seRbEg omplainant's attomney, files a due process complaint notice that meets
the requirements set forth in law for the notice. All due process hearings will be conducted in a2 manner
consistent with the timelines and procedures set forth in law and regulation.

Except as otherwise provided by law, all requests for impartial due process hearings must be
submitted within two years of the date the parent or the District knew or should have known about the
alleged action forming the basis of the complaint. Upon receipt or filing of the due process complaint
notice, the District will provide the most current version of the procedural safeguards notice to the
parents. The District will also inform parents in writing of the availability of mediation and any free or
low-cost legal and other relevant services available in the area.

An impartial due process hearing will be conducted at a time and location reasonable and
convenient to the parent and student involved. The hearing will be closed to the public unless the parent
requests otherwise. The impartial hearing officer {HO) may conduct the hearing by videoconference or
teleconference with parental consent which may be obtained at a pre-hearing conference, or at a
minimum of ten days before the scheduled hearing date, provided that all personally identifiable data,
information, or records pertaining to the student during the hearing is kept confidential in accordance

with law and regulation.

A student whose education is the subject of a due process complaint will remain in his-or-hertheir
current placement during the pendency of the impartial due process hearing unless both parties agree or
as otherwise permitted by law.

Resolution Process

Prior to the opportunity for an impartial due process hearing, the District will convene a meeting
with the parents and the relevant member or members of the Committee on Special Education or
Committee on Preschool Special Education who have specific knowledge of the facts identified in the
complaint. This meeting will provide the parents with an opportunity to discuss their complaint and the
facts that form the basis of the complaint, and an opportunity to resolve the complaint with the District.
The District will take steps to ensure that one or both of the parents of the student with a disability are
present at the resolution meeting, and will notify parents of the meeting early enough to ensure that they
have the opportunity to attend. The resolution meeting will be at a mutually agreed upon time and place,

(Continued)
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and in a location that is physically accessible to the parents. The parents and District may agree to use
altemative means of meeting participation, such as videoconferences and conference calls. The District
will ensure that all resolution meetings conform to the requirements set forth in the Commissioner's

regulations.

The parents and the District may agree, in writings—tewever; to waive the resolution process or
agree to use the mediation process to resolve the dispute.

Selection and Board Appointment of Impartial Hearing Officers

In the-event-When a due process complaint notice is properly filed, the Board will arrange for an
impartial due process hearing to be conducted. In these instances, the Board will immediately, but not
later than two business days after receipt of the due process complaint notice or mailing of the due
process complaint notice to the parent, initiate the process to select an Impastial-Hearing-Otficer(JHO3
through a rotational selection process. To expedite this process, the Board may designate one or more
of its members to appoint the IHO on its behalf.

The District will utilize the New York State Education Department's (NY SED) Impartial Hearing
Reporting System to access the alphabetical list of the names of each IHO certified in New York State
and available to serve in the District. The appointment of an IHO will be made only from this list and in
accordance with the alphabetical rotation selection process and the timelines and procedures established
by the Commissioner of Education. The District will record and report required information relating to
the selection of IHOs and the conduct of impartial due process hearings according to the manner and

schedule specified by NYSED.

If an IHO is not appointed within 196 days from receipt by the District of a due process complaint,
the District will, no later than five business days after the 196th day has elapsed, provide written
notification to parents of their right to request accelerated review. When accelerated review is sought,
the District will be deemed to have denied the student a free and appropriate public education (FAPE)
by virtue of the 196 day (or more) delay in the appointment of an IHO.

The District will be responsible for compensating the [HO for pre-hearing, hearing, and post-
hearing activities at the rate agreed upon at the time of the IHO's appointment. The District will also
reimburse the IHO for certain travel and other hearing-related expenses in accordance with an annually

determined schedule.

Individuals with Disabilities Education Act (IDEA), 20 USC Section 1400 et seq.

34 CFR Part 300
Education Law Sections 4805:-4202- 4404 and 4410(7)

8 NYCRR Sections 200.2 and 200.5

(Continued)
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NOTE: Refer also to Policies #7313 — Suspension of Students
#7660 -- Parent Involvement for Children with Disabilities
#7690 — Special Education Mediation
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Due Process Complaints

The District will make every effort to amicably resolve disputes regarding educational programs
for students with disabilities. If these disputes cannot be resolved, either a parent, person in parental
relation, or the District may file a due process complaint challenging the identification, evaluation, or
educational placement of a student with a disability, or a student suspected of having a disability, or the
provision of a free appropriate public education to the student. The complainant may not receive an
impartial due process hearing until the complainant, or the complainant's attomey, files a due process
complaint notice that meets the requirements set forth in law for the notice. All due process hearings
will be conducted in a manner consistent with the timelines and procedures set forth in law and

regulation.

Except as otherwise provided by law, all requests for impartial due process hearings must be
submitted within two years of the date the parent or the District knew or should have known about the
alleged action forming the basis of the complaint. Upon receipt or filing of the due process complaint
notice, the District will provide the most current version of the procedural safeguards notice to the
parents. The District will also inform parents in writing of the availability of mediation and any free or
low-cost legal and other relevant services available in the area.

An impartial due process hearing will be conducted at a time and location reasonable and
convenient to the parent and student involved. The hearing will be closed to the public unless the parent
requests otherwise. The impartial hearing officer IHO) may conduct the hearing by videoconference or
teleconference with parental consent which may be obtained at a pre-hearing conference, or at a
minimum of ten days before the scheduled hearing date, provided that all personally identifiable data,
information, or records pertaining to the student during the hearing is kept confidential in accordance
with law and regulation.

A student whose education is the subject of a due process complaint will remain in their current
placement during the pendency of the impartial due process hearing unless both parties agree or as
otherwise permitted by law.

Resolution Process

Prior to the opportunity for an impartial due process hearing, the District will convene a meeting
with the parents and the relevant member or members of the Committee on Special Education or
Committee on Preschool Special Education who have specific knowledge of the facts identified in the
complaint. This meeting will provide the parents with an opportunity to discuss their complaint and the
facts that form the basis of the complaint, and an opportunity to resolve the complaint with the District.
The District will take steps to ensure that one or both of the parents of the student with a disability are
present at the resolution meeting, and will notify parents of the meeting early enough to ensure that they
have the opportunity to attend. The resolution meeting will be at a mutually agreed upon time and place,
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and in a location that is physically accessible to the parents. The parents and District may agree to use
alternative means of meeting participation, such as videoconferences and conference calls. The District
will ensure that all resolution meetings conform to the requirements set forth in the Commissioner's

regulations.

The parents and the District may agree, in writing to waive the resolution process or agree to use
the mediation process to resolve the dispute.

Selection and Board Appointment of Impartial Hearing Officers

When a due process complaint notice is properly filed, the Board will arrange for an impartial due
process hearing to be conducted. In these instances, the Board will immediately, but not later than two
business days afterreceipt of the due process complaint notice or mailing of the due process complaint
notice to the parent, initiate the process to select an THO through a rotational selection process. To
expedite this process, the Board may designate one or more of its members to appoint the IHO on its

behalf.

The District will utilize the New Y ork State Education Department's (NY SED) Impattial Hearing
Reporting System to access the alphabetical list of the names of each IHO certified in New York State
and available to serve in the District. The appointment of an IHO will be made only from this list and in
accordance with the alphabetical rotation selection process and the timelines and procedures established
by the Commissioner of Education. The District will record and report required information relating to
the selection of THOs and the conduct of impartial due process hearings according to the manner and
schedule specified by NYSED.

Ifan JHO is not appointed within 196 days from receipt by the District of a due process complaint,
the District will, no later than five business days after the 196th day has elapsed, provide written
notification to parents of their right to request accelerated review. When accelerated review is sought,
the District will be deemed to have denied the student a free and appropriate public education (FAPE)
by virtue of the 196 day (or more) delay in the appointment of an [HO.

The District will be responsible for compensating the IHO for pre-hearing, hearing, and post-
hearing activities at the rate agreed upon at the time of the IHO's appointment. The District will also
reimburse the IHO for certain travel and other hearing-related expenses in accordance with an annually

determined schedule.

Individuals with Disabilities Education Act (IDEA), 20 USC Section 1400 et seq.
34 CFR Part 300

Education Law Sections 4404 and 4410(7)

8 NYCRR Sections 200.2 and 200.5
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NOTE: Refer also to Policies #7313 -- Suspension of Students
#7660 -- Parent Involvement for Children with Disabilities
#7690 -- Special Education Mediation

Adoption Date



